CREATING A JOB REC - PART 2

Adding Job Title & Salary

Assign the Job Assignment/ Job Title to the Job Req.

Job Requisition

Job Requisition Details

7, EVCARGO

Provide details for the new job requisition. Fields marked with an asterisk are %ﬂuu ed values.

Request Date*
07/07/2022 a
Location*

Selact an Option. -

job Requisition Title*

Reason For Opening* Justification For Request*
Select an Option. . v Select an Option... v
Job Assignment* Hiring Manager*
Salect an Option. v Select an Option v‘
Recruiter
Select an Option... -

Background screening package

Select an Option. v

Next, add the salary for the job Req using the fields below.

Target Start Date

Full-time Equivalent

Numbers only

Weekly Hours

Numbars only

Background screening billing code

Select an Option... .

Number Of Openings* Pay Class*
h | Select an Option.... .

Pay Group
Select an Option... -

Submitter

Salact an Option. N

Pay Type*

Select an Option v

Job Details

Selected Job Details

Job Hiring Range Minimum Hiring Range Maximum*
Numbers only Numbers only

Pay Grade Pay Grade Control I:} Pay Grade mnlmum Pay grade: md

Pay Grade Maximum

Job Requisition Additional Fields

Please complete the additional fields below

Dirﬂ:ylndire:t Grade Notice After Probation Probation Period

phieuhas PRI FR N

-
All other job details are added into the Job Requisition Additional Fields (including car
allowance) at the bottom of the Job Req form.

Pay Grade Pay Grade Control Pay Grade Minimum Pay grade: Mid

Pay Grade Maximum

ob Requlsition Additional Fields

Please complete the additional fields below

IDirect/Indirect Grade Notice After Probation Probation Period

Select an Oplion.. - Select an Option... - Select an Oplion. - Selec an Oplon... v
[Commission EVIP EVEB Holiday Entitlement

Select an Option... ¥ |  Select an Option - Select an Option. - ‘Select an Option. v
IService Agreement Hybrid Contract Company Car/Car Allowance Private Medical Insurance

Select an Opion. * |  Selectan Option w | |Integers only Select an Option.. v
Death in Service Pension Company Sick Pay

Select an Option. - Select an Option - Selact an Option. -
P 1

Select additional users who should have access to this job requisition.

e Add 3¢ Delels

Additional Users



