
 

ONBOARDING PROCESS 

Once set up on EV People, you will be sent an e-mail welcoming you to the platform and to 

complete your Onboarding process, along with details on logging into the platform: 

 

Once logged in for the first time, you will be prompted to choose a new password, as well as set 

up security questions and verify your e-mail address for account recovery: 

 

With security questions submitted, you can select your Onboarding role: 

 



 

You will be greeted by a welcome letter from Heath Zarin, EV Cargo’s Chief Executive Officer: 

 

 

Underneath this, you will find a section including an introduction to the company with links to 

any introduction documents related to your role. 

 

  



 

Next, you will find a series of forms which need to be completed as part of your onboarding 

process to capture information around any name, contact and bank details changes, your 

emergency contacts and beneficiaries, the HMRC Starter checklist to correctly set up your tax 

code, a short Equality & Diversity form, and space to tell us about yourself. 

For each form, you can click the arrow to expand the information and click Start to process the 

form: 

 

Complete the form and press ‘Submit’ once you have made your changes. Repeat this process 

for each of the forms in this list. 

Finally, you can scroll through to the Employee Checklist area and mark as complete any points 

you have completed in your first day/week with the company: 

 



 

 

Depending on your job role, the information requested or presented may be slightly different, but 

working with your manager you can action the checklists for your first day and week. 

 


