
 

ONBOARDING PROCESS - MANAGERS 

To check on the onboarding progress of your new employees, log into EV People with your 

Manager role and select Onboarding Employees from the homepage: 

 

When presented with your list of employees, click on the relevant employee’s name to view their 

onboarding status. In Onboarding Forms, you will be able to monitor the completion of the forms 

that the onboarding employee completes and can support with ensuring the employee 

completes these forms in time for payroll submissions. 

 

 

On the next tab, you can see the progress of the Employee Checklists relevant to the new 

starter, and can work with the employee to ensure the checklist is completed. 

 

  



 

Finally, on the last tab, you’ll find the Manager checklist, which covers all the initial actions you 

need to complete for your employee prior to them joining, and with the employee on their first 

day and during their probationary period. 

 

 

 

Once all points have been actioned, the onboarding process on EV People will be complete. 


