
 

 

TEAM LEARNING ACTIVITIES 
The Team Learning Activity area will provide an overview of where your direct and indirect team 
members are in the process of completion of their mandatory e-learning content within EV People.  

Within your Team Lead, Manager or Divisional Lead role access in EV People, on the Home Page, 
navigate to the ‘Team Learning Activity’ icon.  

 
This will take you to the ‘Employee Progress Overview’ screen, which shows you your direct reports 
progress against learning content they have enrolled in.  

 

To include indirect reports, select ‘Filter’ and 
tick the box next to ‘Include indirect reports’. If 
you have any colleague on parental based 
leave, include ‘Inactive’ in the ‘Status’ filter also.  

 

You can select the progress overview buttons to show the following categories:  

- Completed all (no outstanding courses) 
- Not started 
- Overdue 
- Due within the next week 
- In progress 

Each category will show you the employee count where this status applies and the number of 
courses within the category. 

 



 

 

 

For a more detailed view, select on the colleague’s name, which will expand to show the colleagues 
learning summary and profile.  

 

 

 

Within this screen you will be able to see what courses are in progress, to be started and those that 
have been completed.  

Returning to the Employee Progress Overview’ screen, where is shows ‘Overdue Courses’ on the 
main page, select and a small window will pop up.  

 

 

 

 

 



 

 

 

The list of overdue courses for that specific colleague will appear and provide the due date. To send 
a reminder, select the ‘bell’ icon and when prompted, confirm that you do want to send the reminder.  

 

 


